
Manage Who has Access to your Unit’s My.Scouting Data 

Unit “Key 3” (CC, COR, or Unit Leader) will already 

have access to a unit’s data.  You must be a unit 

“Key 3” to manage other’s access to data.  Your 

unit should have a Membership Manager to 

organize recruiting, a Training Manager to keep up 

with adult leader training and upcoming training 

opportunities, and an Advancement Chair.  It is 

essential that these individuals be given access to 

the appropriate My.Scouting data.  Your unit may 

have others that enter your unit service project 

hours, process your annual recharter, or other unit 

tasks that need access. 

1- Login to your My.Scouting account.   

2- Select your unit in the “Menu” dropdown.  

3- Then choose “Organization Security Manager”.   

4- This opens with a single page that shows “Key 3” 

positions on the left side and offers several other 

beneficial unit positions on the right side of the 

page.  These screen clips summarize several 

choices for selecting those positions. 

5- Select the Functional Position you would like to 

add.  You are allowed to select up to three 

additional “Key 3 Delegates”.  These delegates will 

have almost full access to your unit’s data, but will 

not be able to set key unit criteria.   

6- Under that position, open the dropdown list of 

your unit leaders and select the leader to be given 

access.   

7- Click the green “+” icon to save this new 

position. 

 

Similarly, Unit Key 3 are also allowed to select one 

Membership Manager (“Registration Inquiry”),  one 

“Training Chair”, and one “Advancement Chair”.  

These are selected in the same way as Key 3 

Delegates using a unit leader dropdown list.  These 

positions will only be allowed access to your adult 

leader’s membership, training, and advancement 

data.  


